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This training will cover the following:

Housing Related Expense Reasons

* How to report Housing Related Expenses for
reimbursement

* How to enter excess utility expenses on log

* How to report Adjustments and use the Adjustment
Tab on the Draw Request Form
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Housing Related Expenses

Type of Housing Related Expenses Paid
On Behalf of Tenant

5. HOUSING RELATED EXPENSES (Reference the

mount of
Housing Related

Expenses Paid for

Seleoted Type

nstruction Tab for Program Eligibili

Behalf of Tenant

Tupe of Housing Related Expenses Paid On | Expenses Paid for

Bmaunt of
Housing Related

Seleoted Type:

Seourity Deposit

Application Fees

Dimage Claims

awancy Fayment

Uiility Connextion Fees

Tenant Advocacy Fee

Other allowed expenses - with MH approwal

Security Deposit

Application Fees

Damage Claims
' acancy Fayment

Utility Connection Fees

Tenant Advocacy Fee

Cither allowed expenses - with MH approwal
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Reporting Excess Utilities

* Excess Utilities over and above 30% of tenant
income are highlighted in red.
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Reporting Excess Utilities

* Example I: Utility allowance exceeds both 30%
of the tenant portion of the rent, and the

Local payment tndard
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Reporting Excess Utilities

* Example II:

1. GENERAL IIVE & RENTAL ASSISTANCE.
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RENTAL ASSISTANCE MONTHLY PARTICIPANT LOG

Adjustments

Adminstrator/Agency Name:

Far the manth of , 0

Total Adiustments

Print Delete a line
o —

Efie ctive
Patticipant Month af
LagtName [Type of Adjustment_|Adjustment _|Adiustment Amaunt | Note:
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Submit via Secure Upload:

Rental Assistance Draw Request Submission
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Our Mission:

Minnesota Housing finances affordable
housing for low- and moderate-income
households while fostering strong
communities.
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For More Information

All Rental Assistance Draw Request submittals
are due on the 15t of each month.

Must be submitted using the LeapFILE Upload Software in
the Partner Log-in.
(Draw Requests submitted via e-mail will be rejected.)

Please direct all questions or concerns to the
Rental Assistance Team at:
mhfa.rental-assistance@state.mn.us

Thank you for viewing this training module.
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